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Health & Safety Policy

This document has been prepared in accordance with the provisions of the Health and Safety at Work
etc. Act 1974 and the regulations made under it. The policy is in three sections:

e Section A- General statement of policy
e Section B - Organisation and responsibilities
e Section C - Arrangements for Health and Safety

Section A — General Statement of Policy

The aim of this policy is to meet the basic requirements of the Health and Safety at Work etc Act 1974.
Redlynch Parish Council aims, as far as is reasonably practicable, to:

e Provide healthy and safe working conditions

e |dentify the principal hazards to employees and others, and manage the associated risks

e Make sure that employees have the necessary competency to carry out the tasks expected of
them and provide appropriate and adequate training

e Regularly review its Health and Safety Policy and practices, and take action to improve safety
procedures as appropriate

Section B - Organisation and Responsibilities

Redlynch Parish Council is responsible for ensuring that health and safety issues are routinely
addressed by the Council and that risks are minimised. The Council is responsible for ratifying the
Health and Safety Policy and ensuring that the Policy is regularly reviewed and formally revised as
appropriate.

Employees of Redlynch Parish Council are required to familiarise themselves with the Parish
Council’s Health and Safety Policy, procedures and guidelines. Additionally they must take
reasonable care for the health and safety of themselves and others that may be affected by their
actions

Contractors will be given information on and be required to comply with the Parish Council‘s Health
and Safety Policy, procedures and guidelines as appropriate. Contractors must ensure that their
activities comply with current Health and Safety Legislation and take reasonable care for the health
and safety of themselves and others that may be affected by their actions.

Important Note: Redlynch Parish Council owns a number of assets (Redlynch Village Hall, Morgan’s
Vale Village Hall, Redlynch Playing Fields, and Lover Green) which are leased to individual operating
committees. Responsibility for the health and safety of these venues lies with the operating
committees who have their own venue-specific heath and safety policies and procedures.
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Section C - Arrangements for health and safety

Fire, flood or other emergency

Councillors and staff are trained in the action to take in the event of an emergency such as discovering
afire.

The operating committees of Council-owned venues ensure their venues have emergency information
and equipment clearly visible at their venues as part of their venue-specific health and safety policies
and procedures.

Control of Exposure to Specific Hazards

Redlynch Parish Council has risk assessments in place for the following common hazards which are
reviewed annually:

e Manual handling
e Working at height
e Lone working

These are documented in Appendix A.

The Health and Safety (Display Screen Equipment) Regulations apply to workers who use DSE daily,
for an hour or more at a time. Council staff are DSE users and a DSE Assessment is carried out at
induction, and subsequently in response to significant changes (e.g. change of work location,
diagnosis of relevant medical conditions, return to work following a prolonged absence).

Specific risk assessments are undertaken for activities where there may be significant health and
safety risks which are reviewed after each event:

e Movement of Speed Indicator Devices (SID)
e Maintenance and repair activities
e Public events (e.g. Christmas Lights switch-on)

Management of Parish Assets

Redlynch Parish Council has appropriate insurance in place for all parish assets. Risks covered are
reviewed annually.

Playgrounds and play equipment are inspected weekly by a member of the Council who reports any
defects found to The Clerk. The Clerk is responsible for arranging repairs when required.

The asset known as the Chalk Pit site has a building known to contain asbestos; this is managed and
monitored under an annual management plan.

Grove Lane Cemetery has a 5 year maintenance programme.

Visual Tree inspections are carried out annually.

Adopted on 14 July 2026
Last Reviewed 14 July 2026
Next Review July 2027 30f10



All other parish assets (bus shelters, wells, cemetery, war memorials) are inspected weekly by a
member of the Council who reports any defects to The Clerk. The Clerk is responsible for arranging
remedial work as required.

The Redlynch Parish Council owns the following assets which are leased to management committees.

e Redlynch Village Hall

e Morgan’s Vale Village Hall (long term lease from the Salisbury Diocese)
e Redlynch Playing Fields

e Lover Playing Fields

Health and safety policy and procedures specific to these assets are the responsibility of the
individual management committees.

Management of Contractors

Anyone entering parish premises for the purpose of carrying out work, other than an employee or
Councillor, is regarded as a contractor. Any contractor must:

e have his or her own health and safety policy and be able to provide a copy;

e provide evidence of appropriate Public and, if appropriate, Employer’s Liability insurance;

e comply with this health and safety policy and provide a safe system of operation;

e be able to prove that machinery and equipment is inspected, tested and maintained in
accordance with manufacturer guidance

e notuse asub-contractor or person other than their own direct employee

Training

Employees are provided with a copy of this Policy and the risk assessments for common hazards as
part of their induction.

Training needs will be assessed as part of risk assessment for specific activities and putin place as
required.

H&S Incident Reporting procedure

Itis the responsibility of all staff and Councillors to proactively report any potential health and safety
issues or “near misses” to The Clerk at the earliest opportunity. The Clerk will keep a record of such
reports and assess the need for action to mitigate the risk of a health and safety failure occurring.

Any health and safety incident occurring causing harm or injury must be reported to The Clerk within
24 hours. The Clerk will raise an incident report covering:

e Date, time, location and nature of the incident
e Names of affected employees, others, or withesses
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Chronological account of what happened, including actions taken immediately after the
incident

e Nature and extent of injuries or property damage

Root cause analysis — factors contributing to the incident, including policy or procedural lapses

Corrective actions — steps taken to prevent recurrence, such as training, equipment repair, or
process changes
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APPENDIX A

RISK ASSESSMENTS FOR COMMON HAZARDS

A.1 Manual handling
A.2 Working at height

A.3 Lone working
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A.1 Redlynch Parish Council Risk Assessment — Manual Handling

Manual handling is defined as "any transporting or supporting of a load (including the lifting, putting down, pushing, pulling, carrying or
moving thereof) by hand or bodily force

Risk Factor Who is Affected Risk Rating Control Measures

Moving office equipment e.g. printers, | Parish Clerk, Parish Admin Assistant Moderate risk | o Avoid moving and carrying where possible.

boxes of paperwork of strains, e Staff to know their physical limits and assess
sprains and the task against those limits and guidelines
incapacitatio (see diagram below).
nforupto3 e Fortasks outside those limits, staff to request
days assistance from others, or to obtain suitable

equipment (eg Trolleys).

Equipment to be stored at waist height where
possible.

Workspaces to be kept clear and tidy.

Meetings - setting up and folding

Parish Clerk, Parish Admin Assistant,

Moderate risk

Staff and councillors to know their physical

away tables Councillors of strains, limits and assess the task against those limits
sprains and and guidelines (see diagram below).
incapacitatio | e Allow sufficient time for the task and focus
nforupto3 solely on the task.
days
Refilling Cemetery water butt Parish Admin Assistant Moderate risk | e Staff and councillors to know their physical
of strains, limits and assess the weight of the water
sprains and against those limits and guidelines (see
incapacitatio diagram below).
nforupto3 e Use appropriate equipment e.g. trolley
days
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| Moving SID

Parish Clerk, Selected Councillors

Lifting and carrying guidelines:. Decide which zone or zones the lifter’s hands pass through when moving the load. Then assess the maximum
weight being handled. If it is less than the value given in the matching box, it is within the guidelines. If the lifter’s hands enter more than one zone
during the operation, use the smallest weight. If either the start or end positions of the hands are close to a boundary between two boxes use the

average of the weights for the two boxes.

Shoulder height

Elbow height

Knuckle height

Mid lower leg height

Women

3kg

Men

[—]
'20 kg || 10kg
® 10kg || 5kg

Shoulder height

Elbow height

Knuckle height

Mid lower leg height
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A.2 Redlynch Parish Council Risk Assessment — Working at Height

Working at height is defined as any work where there is a risk of falling that could cause injury. There is no minimum height threshold

Risk Factor Who is Affected Risk Rating Control Measures
Storing and accessing paperwork on Parish Admin Assistant Low risk of e Regularly review storage areas to ensure most
high shelves minor fall commonly accessed materialis in the most
causing accessible location
bruising or e Keep storage areas clear and items clearly
abrasion labelled
e Use appropriate equipment (e.g. step stool)
and ensure it is stable before use
Refilling cemetery water butt Parish Admin Assistant Low risk of Use appropriate equipment (e.g. step stool) and
minor fall ensure it is stable before use
causing
bruising or
abrasion
Moving SID Parish Clerk, Selected Councillors n/a Separate specific risk assessment held
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A.3 Redlynch Parish Council Risk Assessment — Lone Working

Lone working is defined as work carried out by a person who works by themselves without close or direct supervision, whether on-site,
remotely, or away from colleagues.

Risk Factor

Who is Affected

Risk Rating

Control Measures

Accident while working alone

Parish Clerk, Parish Admin Assistant

Moderate risk
of minor injury

Carry a mobile phone and ensure it is
charged.

Staff to know the emergency procedures for
the building they are working in (e.g. fire exits)
Staff to wear appropriate and safe footwear
and clothing to minimise risk of slip, trips and
falls

Workspace to be kept clean and tidy to
minimise risk of slips, trips and falls

Accident, violence or abuse while Parish Clerk, Parish Admin Assistant Low risk e Carry a mobile phone and ensure itis charged
meeting contractors/suppliers in e Staff to tell someone where they are going,
remote locations who they are meeting, and expected return
time.
e Arrange meeting by video-conferencing if
possible
e Avoid meetings after dusk
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